Kpaepoe rocynapcTBenHOe Ka3eHHOE 00I11e00pa3oBaTeNbHOE yUPEXKICHHE,
peausyrolnee afalnTHPOBaHHbLIE OCHOBHEIE 00IIe00pa3oBaTeIbHbIE TPOrPAMMEI
«IIIkoina - uaTepHaT No 11»

IIpaBuiia nojb30BaHHs HHPOPMANHOHHO-GHGIHOTEYHBIM HEHTPOM
1. Obmme moa0KeHU

1.1. Ilpasuna mons3osarus UBL] paspaboransl Ha ocHoBe ITomoxenus 06 MBI
KI'KOVIIINA 11

1.2. Ilpasuna nmoms3osanus MBI] pernaMeHTUpYIOT HOPAIOK HOCTYIA K bormam
WbL], npaBa u obs3agHOCTH ynTareien BT,

1.3. IlpaBo cBobomHoro mocryma u GecruiatHoro monmb3oBanus MBI mmeror
00yJaroIIKECs], YIUTENS, POJUTENH (3aKOHHBIE IPECTABUTENH ), COTPY IHUKH

1.4. K ycnyram unrarenei mpegocTaBIsSIOTCS:

$oux yaeOHOH, XyN0KeCTBEHHOI, CIPABOYHOM, HAYIHO-IOMIYISPHOM JUTEPaTyPHI
AU yHaIluXcsl; METOAUYECKOH, HayYHO-IIENaroruueckoi, CrpaBoYHON y4eOHOH,
XYMOXECTBEHHOH  JUTepaTyphl JUId  y4dTeNled, poaureneli  (3aKOHHBIX
NPENCTABUTEIICH ); KHUIH, Ta3eThl, )KYpPHAIBI, CAlIbl, BUASOMATHUTHEIE 3alliCH,
OVEKTPOHHEIE 0a3bl NaHHBIX W Jp. CIIPaBOYHO-OmOGIHOrpadmdeckuii (GoHLK,
PCKOMEHAATEbHEIE CIUCKH JIMTEPATyphl; HMHOWBUAYaJbHBIE, TPYNIOBEIE U
MaccoBble (GOPMEI pabOTHI C YUTATEIAMH.

1.5. Pexum paboter MBI] COOTBETCTBYeT BpeMeHH pabOTHI IIKOJEL. st
obecrieveruss nuGhEPEHIUPOBAHHOTO MOAXOAa K OOCTY)KUBAHWIO YHTATENeH
COCTaBIISIETCS pacnucanue pabotsr UBII,

2. IlpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH YHTATENledl - MOJB30BATENIEH UBIT
[Mone3osatenu MBI numeroT mpago:

[ONy4aTh MOJTHYIO HHQOpManHio o (oHAe, HHPOPMAIKOHHEIX pecypcax H
npenoctasnsgeMbrx UBI] ycnyrax;

[OJIb30BATECA  CNIPAaBOYHO-OMOIHOrpahHIecKiM  anmapaToM OHOIHOTEKH;
IOJNy9aTh KOHCYJIBTATUBHYIO TIOMOIIb B IIOMCKE H BBEIOOpE HCTOYHHKOB
uHboOpManuu;

NOJTy4ath JIF000H nokyMeHT u3 $ponnos UBL] Bo BpeMeHHOE MOIb30BaHIE Ha
yCcnoBusX, omnpeneneHHelx Ilpasunamu moms3osamust WBLI; mpomresatsh CpPOK
TIOJIE30BaHMA OKYMEHTaMHM; IIOTy4aTh KOHCYITaTHBHYIO HOMOINL B paboTe C



uHhopMaruelt Ha SJIEKTPOHHBIX HOCHUTENSX IMPU IOJIb30BAHUU 3IIEKTPOHHBIM H
WHBIM 000pYIOBaHUEM;

y4acTBOBAaTh B MEPOIPUATUSX, TpoBoAUMBIX BII;

oOparmarbCs I pa3perieHnss KOHQIUKTHOW CUTYaluy K JUPEKTOPY IITKOJIHI.
ITons3oBarenu MBI 00sg3aHbI:

cobmroiaTh mpaBuia mois3oanus MBI,

OepeXHO OTHOCUTHCS K NPOU3BENEHUSIM TieuaTH (He BBEIPBIBATH, HE CTHOATH
CTpaHUIl, He JeaTh B KHUTaX MOAYEPKUBAHUHN, TIOMETOK), HHBIM JOKYMEHTaM Ha 1
Pa3HBIX HOCHUTEISX, 000PYAOBaHUIO, HHBEHTAPIO;

IIOANEPXKUBATh MOPSAAOK PACCTAaHOBKHU JOKYMEHTOB B OTKDPBITOM JOCTYIIE
MBI, pacnonoxeHus KapTo4eK B KaTaJlorax W KapTOTeKax;

II0JIb30BATHCA [IEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B TIOMEINEHUN
OMOINOTEKH;

yOemuThCsA IpU IIOJNyYeHUH IOKYMEHTOB B OTCYTCTBHH Je(eKTOB, a IpH
oOHapy>XxeHuH pouHpopMupoBaTh 00 3TOM paboTtauka VBII;

PaclMCHIBATECA B UYUTATENBCKUX (OpMyNspax 3a KaKIBIA IOTyYEeHHBIX
JIOKyMEHT (UCKIIoueHne: ooydaromuecs 1-4 Kiaccos);

BO3Bpamark NOOKyMeHTHl B IbBI[ B ycTaHOBIEHHBIE CPOKH; 3aMEHSThH
nokymentsl HMBI[ B cioy4ae MX yTpaThl WM IOPYH WM PaBHOIICHHBIMH, JHOO
KOMIIEHCHPOBaTh yIiepd B pasMepe, YCTaHOBIEHHOM IlpaBwiiamMul IOJIB30BAHHS
UBILJ;

IIOJIHOCTBIO paccunTaThes ¢ MBI mo ucreuenun cpoka oOydeHus Wi paboThI
B 00111€00pa30BaTEIEHOM YIPEXKIESHUH.

3. O6s3amnoctu MBI
3.1. Paborauku UBI] umerot mpago:

CaMOCTOSATENIHO OIpPeNeNsITh COIepXKaHHe W KOHKpeTHble (OPMEBI CBOEH
NEeATEIbHOCTH B COOTBETCTBHM C 3aJadaMd W QYHKIHSIMHU, OIPEHeTEHHBIME
ITonoxxenmem 06 MBILI;

IPOBOJUTEL B YCTAHOBJIEHHOM IIOpsKe (aKyIbTaTUBHBEIE 3aHATHS, YPOKH H
KpyXKd OubmuoredHo-OuMOIMorpagudeckux 3HaHHM ©  HHOOPMAMOHHOM
KYJIBTYPHI;

OIPENeNATh HCTOYHMKH KOMIUIEKTOBAaHHS HHQOPMAIMOHHEIX DPECYPCOB;
U3BIMATh U PEAIM30BBIBATE JOKYMEHTHI (DOHIOB B COOTBETCTBHUHY C HHCTPYKIIMEH 10
y4éTy OubnroTednoro GpoHa;

omnpenensaTs B coorBercTBUM ¢ IlpaBumamu momiszosanus MBI mkomsl,
YTBEP)KIEHHBIMUA TUPEKTOPOM IIKOJBl X IO COTJACOBAHUIO C POMUTENLCKHM
KOMHUTETOM MM YIIPABIIAIOMIMM COBETOM BBl M pa3Mephbl KOMITEHCAINH yIepoa,
HaHecEHHOTOo noyus3zoBareneM MbII;

BHOCHTD IIPEJUIOKEHHUS 110 COBEPIIEHCTBOBAHUIO OILIATHI TPYA, B TOM UHCIIE
Haz0aBOK, JOIJIAT U IpeMupoBanus pabotaukos MBI

UMETh E€KETONHBIA B COOTBETCTBHU C KOJUICKTHBHEIM J[OTOBOPOM MEXIY
pabOTHHKAMH B PYKOBOICTBOM 00IE00pa3oBaTeNbHOI0 YUPEXKIEHUS I UHBIME
JIOKaJIbHBIMA HOPMATHBHBIMHU aKTaMU;

OBITh TIPENCTaBICHHBIME K Pa3NHYHBIM (OpMaM IOONIpEHMs, HarpaiaM H
3HaKaM OTJIMYHS, IPENYCMOTPEHHBIM JJIS paOOTHHKOB 00pa30BaHMS;



y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoii @eneparuu
B paboTe OUONMOTEUHBIX ACCOUAIIMM HIIA COIO30B.
3.2. Pabotauxu MBI 06s3aHEL:

COOMIONaTh roCyIapCTBEHHBIE OMONMOTEYHbIE CTAHIAPTHI M HOPMATHBEL
obecreunBaTh IOJNB30BATEIIM BO3MOXHOCTh pabOTHl ¢ HHPOPMAHOHHBIMU
pecypcamu VBII;

MHPOPMHPOBATH IIOJB30BaTeNel 0 BHUmax mpemocrasiseMeix WMBL] yciuyr;
(GopmupoBaTe (OHABI B COOTBETCTBHU C YTBEPKIEHHBIMH (enepanbHBIMH
IIepEeUYHSIMHU y4eOHBIX W3IaHUH, o0pazoBaTebHBIMI IIporpaMMamMu
00111e00pa30BaTENbHOIO YIPEKACHUS, HHTEPECAMH, TIOTPEOHOCTAMHI U 3aIPOCAMH
BCEX KaTETOpHUH IOJIb30BaTeNeH;

COBEPIIEHCTBOBATH HHPOPMANMOHHO-ONOIHOrpadhuueckoe ¥ ONOIMOTEeYHOE
00CITy>)KUBaHUe MOJIb30BaTEIIEH;

00ecreYnBaTh COXPAHHOCTh HCIIONB30BaHMs HOCUTeleld MHGDOpMAIUU, UX
CHCTEMAaTH3ALMIO, pa3MEIIeHNE U XpaHEHHE;

obecreunBaTh PEXHMM pabOTEl B COOTBETCTBUM C IIOTPEOHOCTIMH
IOJIb30BaTeNeH U paboToH 00Pa30BATEIBHOTO YUPEXK ICHHUS;

OTYMTBIBATBCS B yCTAHOBJIEHHOM  IOpsiIKe Hepel  TUPEKTOPOM
00pa30BaTeNbHOr0  YYPEKIEHHS W OpraHaMd CTaTHCTHKH B IIODSIIKE,
IPEAYCMOTPEHHOM JICHCTBYIOIIUM 33aKOHOAATENBECTBOM U yUPEIUTEILHBIMU
noxymeHntamu HBII;

IIOBBIIIATH KBATU(UKAITHIO.

4. Ilopsmok monp3oBanus VIBI]
- 3amuch oOydvaromerocs o06meoOpasoBarensHOro yupexaenus B MBI]
IPOU3BOJUTCA IO CHHCOYHOMY COCTaBy Kjacca B HWHIWBHAYaTbHOM IOPSIKE,
NeJarornYeCKuX MM UHBIX pabOTHIKOB 00pa30BaTelsHOro
YIPSKICHUS, pOAUTENer (MHBIX 3aKOHHBIX IIPENCTaBHUTENEH) 00ydJaromuxcs - 110
HacropTy;
- TIpH 3aIlMCH YUTATENH JTOJDKHEI O3HAKOMHUTLCS C IpaBUiIaMH oJb30Banusg UBL]
U TIOATBEPAMTL 00sA3aTeIbCTBO 00 MX BLINOJIHEHHH CBOEH MONIHCHIO HA
YUTATEIBCKOM QPOPMYIIspE;
- Iepepeructparus mons3osateneil MBIl mpousBoauTes exXerogHo;
- JOKYMEHTOM, TIOATBEPXKJAIOIMM TIpaBo monb3oBanus MBIl sBusercs
YUTATENBCKUR HOpPMYIIIp; |
- UHMTATeNbCKUE pOpMyIsp QUKCHPYET NaTy BbIIAYH IOIb30BATENIO JOKYMEHTOB
u3 GpoHAa 1 ux Bo3Bpamenus B UBL.
5. IlopsnoK MOMb30BaHUsA aOOHEMEHTOM
[I0JIb30BaTEIM UMEIOT IIPABO II0JIydYaTh Ha JIOM M3 MHOTOTOMHBIX M3IaHUI He
Oosee IBYX NOKYMEHTOB OJHOBPEMEHHO;
MaKCHUMaJlbHble CPOKH II0JIb30BaHUSA NOKYMEHTaMH: YYeOHHKHU, ydeOHBIE
I0COOUS - YU4eOHBIN rox;
- XYNOXECTBEHHAs JINTEPATypa, U3ydaeMas II0 IPOrpaMMe - IIOCIIe U3ydeHNUS,
Hay4JHO-TIOIyNIIpHasA, IO3HaBaTeNbHAas, XyJO)KeCTBEHHas IHTeparypa - |1
MeECSII;
IIEPUOMYECKUE U3NaHU, U3JaHU IIOBBIIIEHHOT0 cripoca - 10 quei;



- II0JIb30BATENId MOT'YT IPONJIUTE CPOK ITOJIb30BAHMS TOKYMEHTAMM, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX IIOJIE30BaTENeH;

- He IOJJIeXaT Bhlade Ha OM peKue, [eHHbIe U CIIPaBOYHBIE U3aHus;

- 4YuTarend (3a HCKIIOUCHWEM Yydamwmxcs 1-4 KIAccoB) pPacCHKMCHIBAIOTCS B
YATATENbCKOM (GOpMyNsipe 3a KaKIbIH OK3eMIULIp W3aHWi; BO3BPAIICHHUE
GuKcUpyeTCs NOAMUChI0 OUOIHOTEKAPS.

6. IlopsIOK IOJIB30BaHUS YATAIBHEIM 3aJI0M
- paboTa ¢ KOMIIBIOTEPOM YJAIIUMUCS IPOU3BOAUTCSA B IPUCYTCTBUHM PAaOOTHHUKA

WBILT;

- paspemaeTcs paboTa 3a OJHUM IEPCOHAILHEIM KOMIIBYOTEPOM HE Oosiee OBYX
YEJI0BEK OJHOBPEMEHHO;

- TOJB30BaTellb MMeeT IpaBo paboTarb C JIIEKTPOHHBIMH  HOCHTEIIM
HMH(GOPMAITNH TOCIe TPEIBAPUTENLHOIO TecTHpoBaHus pabotaukom VBII;

- TI0 BOIpOCaM IOMCKa HHpopManuu B VIHTepHETe IONL30BATENb HOJDKEH
obpatuthes kK pabotauky WBLI; 3ampernaeTcsa obpalenue K pecypcam MHTepHeTa,
IIPEIT0IararolIiM OIlIaTy;

- paboTa ¢ KOMIBIOTEPOM IIPOM3BOMUTCS COTTIACHO YTBEPXKIEHHBIM CaHUTAPHO-
TUTHEHUYECKUM TPpeOOBaHUSIM;

- JIMTepaTypa, IpeIHa3Ha4YeHHas I MCIIOJIb30BAaHUSA B YUTAIHHOM 3ajie, Ha JOM
HE BBIIAETCH;

- OHIMKJIOIIEIUH, CIPABOYHBIC HM3JaHHUA, PEIKUE U I[CHHbIe KHUI'YM BBIOAIOTCS
TOJIBKO B YUTAJILHOM 3aJI€;

- 9HCJIO IPOU3BEIACHUM II€YaTU U IPYTUX TOKYMEHTOB, BBIIaBAEMBIX B YATATEHOM
3ajie '



